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	Facility Information

	Facility
	
	Local Vicinity Map

	
	
	

	Address
	
	

	Phone
	
	

	Entrance
	
	

	Map 

Coord
	
	

	Parking
	

	
	


	Transit Instructions From Home

	Quick Transit
	No freeway transit
	Alternate transit

	
	
	


	Transit Instructions From Work

	Quick Transit
	No freeway transit
	Alternate transit

	
	
	


	General Instructions

	Purpose
	Record of multiple transit routes to each facility.  Use one report for each facility.  

	Used by
	Operator

	
	

	Cell
	Usage

	Facility:
	Enter the name of the facility.

	Address:
	Enter the address information for the facility. 

	Phone:
	Enter the main phone number for the facility.

	Entrance:
	Enter the location of the main entrance.

	Map Coordinates:
	Enter map coordinates found in the 2003 Rand McNally Salt Lake and Vicinity Street Guide.

	Parking:
	Enter instructions for parking at the facility.

	Local Vicinity Map
	Sketch a map of the facility and surrounding streets.

	
	

	Transit Instructions
	Enter transit instructions from both home and work to the facility.

	Quick Transit:
	Enter directions for the quickest routes to the facility.

	Non-freeway Transit:
	Enter directions for surface street transit to the facility without using freeways.

	Alternate Transit:
	Enter directions for an alternate transit route to the facility not described above.

	
	

	Document Distribution
	Keep this form in your records. 
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